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«CypryTckuii HeHTP COLHAJILHOM MOMOIIH CeMbe U JeTAM»

I. OO6mue nonoxeHus

1.1. Hacrosimee monoXeHHe periaMeHTHPYeT MOPSAOK aTTeCTalUu
paboTHrkOB BY «CypryTckuii HEHTp COLMAIbHOM IIOMOLIM CeMbe M IETSIM»
(manee — YupexaeHwue).

1.2.  Arrecranys paGOTHMKOB VYUpexJIeHHs IIPOBOAMTCS B  IEJSX
NIONTBEPXKICHUS COOTBETCTBUS PAOOTHUKOB 3aHUMAEMBIM MMM [JOJDKHOCTSM Ha
OCHOBE OLIEHKH UX IIPOECCUOHAIBHOM NEeITENBHOCTH.

1.3. IIpuHIUIIBI aTTECTALIUY:

- 00s3aTeIBLHOCTE;

- OTKPBITOCTh M KOJUIETMAJIBbHOCTh, oOOecmeunBamoIinue OOBEKTUBHOE,
T'yMaHHOE U JOOPOKeNaTeNbHOE OTHOIIEHHE K aTTECTYEMBIM.

1.4. AtTecTanuu noasuexart paGOTHUKH YUpeKIeHHMS:

- PYKOBOAMTENM (3aMECTUTENb AUPEKTOPa, 3aBEAYIOIMH OTHEICHUEM,
3aMECTHTENIb 3aBENyIOIIEr0 OTHAENIEHUWEM, ITaBHBIM Oyxrantep, 3aBemyroIuii
XO3SICTBOM);

- CICLHAIUCTBL, OCYIIECTBIAIONINE IPEAOCTABICHAE COLMANBHBIX YCIyT

(CrienMaucT 1o ConManbHON paboTe, COMATBHBINA PaGOTHHK);
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- CHEIMAaIKCThI, 3aHMMAIOIIME IOJDKHOCTU IEJaroruyeckux pabOTHHKOB
(couManbHBI II€aror, JIOTONEX, BOCHHUTATENb, MENAror JAOTOJHUTEIBHOIO
00pa3oBaHHs, UHCTPYKTOP IO TPYOYy, MY3BIKQIbHBIA PYKOBOIMTENH, METONMUCT,
HUHCTPYKTOP IO GU3UUECKON KyIbTYpE);

- CIELHWAUCThl, 3aHMMAIOLIHE IOJDKHOCTH OOILIEOTPACIIEBBIX CIIYXKAIUX
(Gyxranrep, FOPUCKOHCYJIBT, SKOHOMHUCT, CIIEUAIMCT 110 KaapaM, JOKyMEHTOBE],
CIIEIMAUCT 10 OXpaHe TPyJa, CNELMANUCT I'PaXJAHCKOH 00OPOHBI, HHIKEHED I10
aBTOMATHU3WPOBAHHBIM CHCTEMaM YIIPABJIECHUS IPOU3BOJCTBOM, 3aBEAyIOLIMMI
CKJIaJIOM, TICHXOJIOT).

1.5. ATTecranuu He TOJIEXAT:

a) pabOTHUKHM, IPOPabOTABIIKE B 3aHMMAEMOM JOJDKHOCTH MEHEe OIHOrO
roza;

©) OepeMeHHBIE JKEHIIMHBL;

B) XEHIIMHBI, HAXOJAIIHUECS B OTITyCKe 10 GEPEMEHHOCTH U POJIaM;

r) pabOTHHKM, HaXOJAIIMECSs B OTIYCKE IO yXOAy 3a pPeOEHKOM [0
JOCTHIKEHHS UM BO3pPacTa TPeX JIET;

Z) pabOTHWMKHM, OTCYTCTBOBaBIUIME Ha pafodyeM MecTe Golee UeTBIPEX
MECSLIEB OIS B CBSI3H C OOJIE3HBIO;

e) pabOTHHMKH, C KOTOPHIMH 3aKIIOYEH CPOYHBIH TPYAOBOH JOroBOp Ha
NIEPUOJ] OTCYTCTBHSI OCHOBHOT'O pabOTHHKA.

ArtrecTanus pabOTHHKOB, YKa3aHHBIX B ITyHKTaX «B» M «I», BO3MOKHA HE
paHee 4eM 4epe3 roJ| [OC/Ie UX BBIXOJIa U3 YKa3aHHBIX OTIIYCKOB.

ATrecranus paGOTHHMKOB, YKa3aHHBIX B IIyHKTE «I», BO3MOXKHA He paHee
4eM Yepes TPU Mecsla Ioclie UX BBIXoJa Ha pabory.

I1. Tlopsimok arTecTanuu paGOTHUKOB

2.1. AtrecTauus HpPOBOAUTCS OIMH pa3 B Tpu roja. OCHOBaHHEM Jisi
NPOBE/ICHHsl aTTECTAlMM B LENSAX IOATBEPXKICHUS COOTBETCTBHS pPabOTHHKOB
3aHUMAEMBIM  JIOJDKHOCTSIM ~ fBIIIETCS TNpHMKa3 paboromarens. IIpukas 06
aTTeCTallik  u3faercs  exerogHo.  IIpukasoM — yTBepxkmaercs  cocTaB

aTTeCTAllMOHHOMU KOMHUCCHUH, CHOHUCOYHBIA COCTaB pa6OTHI/IKOB, IIOJICXKKaIlIuX



aTTeCTallud, C yKa3aHWEM MX IOJDKHOCTEH, CPOKHM IMPOBENEHHUs aTTecTaluu (C
TOYHOCTBIO 10 MECSILIa).

2.2. B cocTaB aTTeCTallMOHHON KOMUCCHH BXOMSAT IpelceaaTellb KOMUCCHH,
3aMECTUTENIb IIPEACENaTelNs, CEKpeTaph, WIEHbl aTTECTallMOHHOW KOMHCCHH,
NPENCTaBUTENL BBIOOPHOrO opraHa NMpo(COI3HOM OpraHu3alliH, NpeICTaBUTENb
Hay9YHO! WJIM OOLIECTBEHHOW OpraHu3amyu (10 COTJIACOBAHHIO), MPEACTABUTEIND
YnpasieHus coumanbHON 3amuTel HaceneHuss no r. Cypryry um Cypryrckomy
paiioHy (110 COTJIaCOBAHHUIO).

2.3. ArrecranoHHas ~ KOMHCCHsS paboOTaeT IO  PyKOBOACTBOM
npefacenaresns, KOTOPbIM IPOBOAMT 3aceJaHUs KOMHCCHH, paclpeelser
O0SI3aHHOCTH ~ MEXTy WIeHaAMH KOMHCCHHM; pacCMaTpHBaeT  OOpAaIleHHs
PabOTHHKOB, CBA3aHHBIE C BOIIPOCAMH HX aTTECTALMH; BBIIOJIHSIET HHbIE QYHKIINH,
npenycMoTpeHHble HactosmmM Ilonoxenuem. OO6s3aHHOCTH MpencenareNs BO
BpEMs €ro OTCYTCTBHUSI MCIIOJIHSET 3aMECTUTENb TNpeiceaaTellss aTTeCTallHOHHON
KOMHCCHH.

2.4. Cexperapb aTTECTAallIOHHOH KOMHCCHH OCYIIECTBIISET IOATOTOBKY
HEOOXONMMBIX I TPHHATHS DEIIeHHs NOKYMEHTOB; OCYLIECTBISET IPHEM H
PETUCTPalMIO TOKYMEHTOB pabOTHUKOB Ha AaTTECTAllMIO; TOTOBUT 3aceNaHHs
KOMHUCCHH; OTIOBELIaET YJIEHOB KOMHMCCHM U aTTECTyeMBIX O JaTe, MECTe WU
BPEMEHM MNPOBEIEHUS 3acelaHus; OQOPMISIET MPOTOKOJ 3aCENaHUs] KOMHCCHH
0(hOPMIISET U BBIIAET BBIMUCKH U3 IPOTOKOA (10 MHCHMEHHOMY 3aIIpocy).

2.5. YrneHbl aTTeCTallMOHHOM KOMUCCHH YYaCTBYIOT B paboTe KOMUCCHH.

2.6. 3acenaHue aTTECTAlMOHHOM KOMHCCHM TPOBOJAMTCS IO Mepe
HEOOXOIMMOCTH M CYHTAaeTCs [PAaBOMOYHBIM, €CJIM Ha HEM NPUCYTCTBYIOT HE
MEHEee JIBYX TPETEH €€ YIeHOB.

2.7. PaboOTHUKH, MOIUIEXKAIME ATTECTALMH, NOIKHBI OBITH O3HAKOMJIEHBI
CEKpETapeM aTTEeCTAlHOHHOM KOMHUCCHM MOJ POCIHCH C IpadMKOM, B KOTOPOM
yKa3aH CIIMCOK pabOTHHUKOB YUpeXIeHHs, OMNEXAllUX aTTeCTAIlHH, JaTa, BpeMs
1 MECTO TPOBE/ICHHMS aTTeCTAlllK, He MeHee YeM 3a 30 KaJleHIapHBIX JHEH [0 JHA

MPOBEACHUS UX aTTECTAIIUU.



2.8. Jlns mMpoBeeHUs aTTeCTAlliU B ATTECTAI[HOHHYIO KOMHCCHIO HE MEHee
4yeM 3a 15 xaneHAapHBIX OHEW MO THS MPOBENECHMS ATTECTALMOHHBIX WCIIBITAaHUN
NPEACTABIAIOTCS CEAyIOIINe JOKYMEHTHI:

- IpeficTaBleHne (TpriIoXKeH#He |);

- IOJDKHOCTHAs! HHCTPYKIIHS;

- aKT OTKa3a 00 O3HaKOMJICHHH C IIpeACTaBleHHeM (B Cilydae OTKasa
pabOTHHKA OT O3HAKOMJIEHHUSI C TIpeiCTaBlieHreM) (IPHIOKEHHE 2).

2.5 IIpencraBnenue fI0[IrOTaBIUBAETCS HENOoCpeACTBEHHBIM
pyKoBoauTeneM pabOTHHKA U TOIDKHO COEPIKATH ClELYIOLIEE:

- haMunHIo, UMs1, 0TUECTBO (TIPH HATMYMH ) paOOTHHKA;

- HAaMMEHOBaHHE 3aHUMAaeMOM TOKHOCTH Ha MOMEHT aTTECTallUK;

- cBemeHus 00 oOpasoBaHMM (HaMMEHOBaHHe OOpPA30BATENLHOIO
YUPEXIEHHUSA, TOJl OKOHYaHMs, HAIlpaBI€HUE IOJATOTOBKH HIIM CIELUAIBHOCTh U
KBaTM(DUKALYS, HATHIHE YIEHOM CTENEHN);

- CBEICHUS O [ONOJHMTENLHOM IpPO(GEeCCHOHATBHOM 00pa3oBaHMi
(mpodeccroHanbpHas IEPENOArOTOBKA | / MM TIOBBIIEHHE KBATH(DHKALIHH);

- CBEJIEHHs O CTaXke pabOThI B CUCTEME COLMAILHOMN 3aLHTHL

- CBelIeHHMsS O CTaxe paboThl MO 3aHMMAeMOM JO/DKHOCTH B JJAHHOM
rOCYZJapCTBEHHOM YUPEKIECHUH;

- CBEJICHHMsI O IIOOILPEHUAX, Harpaaax, 3BaHusIX;

- MOTHMBHPOBaHHYIO BCECTOPOHHIOKO H OOBEKTHBHYIO XapaKTEPHCTHUKY
NPOGECCHOHANIBHBIX, JENOBBIX  KAayeCTB, pE3yJbTaTOB  NpPOGMECCHOHAIBHOM
JEATENBHOCTH  pabOTHMKa IO  BBINOJHEHHWIO TPYAOBBIX  OOS3aHHOCTEH,
BO3JIOXXEHHBIX Ha HETO TPYIOBBIM JOTOBOPOM;

- CBEJICHWSI O HAJIWYUH UM OTCYTCTBHU TUCLHUIUIMHAPHBIX B3BICKAHMUI,

- BBIBOJI, COJCpXKAalllMi XOJATalCTBO HEIOCPEICTBEHHOI'O PYKOBOIUTEINS
aTTeCTYeMOro pabOTHHKA O NPHHATHH ATTECTALAOHHOW KOMMCCHEH OIHOTO M3
pEeLIEeHnH.

2.10. PabOTHHK HOIKEH OBITH O3HAKOMIICH IO MOIMKCH C IIpeACTaBIEHUEM

He no3JHee, yeM 3a 15 KaJICHOapHbIX JHEH 110 JAHs IPOBECIOCHUS aTTeCTAlluH. ITocne



O3HAKOMJIEHHUS C IpeICTaBlIeHHEM PabOTHUK 10 JKEJIAaHWIO MOXKET IPENCTaBUTh B
aTTECTALIMOHHYI0 KOMUCCHIO JOMOJHUTEIbHbBIE CBEACHUS, XapaKTEePU3YIOIIUE €ro
po(eCCHOHATIBHYIO NesATeNbHOCTh. [Ipu oTkaze paboTHHKA OT O3HAKOMIEHHS C
IpeCTaBIeHUEM COCTaBJSIETCSI aKT, KOTOPHIM MOIIHUChIBaeTCsl paboronareneM u
JuamMu (He MeHee ABYX), B IPUCYTCTBUU KOTOPHIX COCTABIIEH aKT.

2.11. ®opma arTecTalyl yCTAHABIMBAETCS B 3aBUCHMOCTH OT CIEIM(PUKU
TPYNOBOM  OESATENBbHOCTH  aTTECTyeMOro  (IMCbMEHHOE  TEeCTUPOBaHMUE,
cobeceoBaHUE, NpaKkTUYeCKoe 3aHsTHE, [IpEe3eHTaLIUs nopthosnuo).
PexomeHmauuyu Mo opraHu3aliyd U IPOBEAEHUIO ATTECTALIMOHHBIX WCIBITAHUN
pPabOTHUKOB U3JI0XKEHEI B IIPUIIOKEHUH 3 K HacTosimeMy [1oy10xeHuio.

2.12. AtrecTalluOHHBIE UCIBITAHUS 10 BBIOpaHHOU (hopMe MPOBOASTCS Ha
3aceJaHuU aTTeCTALUOHHON KOMUCCHH.

B cnydae otcyrcrBusi pabOTHMKa B JeHb IIPOBEICHHS aTTeCTALUK Ha
3aCelaHMM aTTEeCTAllMOHHOW KOMHUCCHUU II0 YBaXKUTENBHBIM IPUYMHAM, €ro
aTTeCTallusl IEePEHOCUTCS Ha JpYryl OaTy, U B TpaduK aTTecTalld BHOCSTCS
COOTBETCTBYIOIIME U3MEHEHUs, O ueM pabOTHUK NOJDKeH OBITh O3HAKOMJIEH O]
IOJIUCE He MeHee ueM 3a 30 KaJeHIapHbIX AHeH 10 HOBOM JaThl MPOBEAEHHUS €ro
aTTeCTalluH.

B cnydae HesBkH paOoTHHKa Ha 3acellaHUe aTTECTAl[MOHHON Komuccuu Oe3
YBaKUTEIbHOW NMPUYMHBI WIIK OTKAa3a €ro OT aTTeCTallld paOOTHHK IPHUBJIEKAETCS
K  JWCLUUIJIMHADHOH  OTBETCTBEHHOCTM B  COOTBETCTBUM C  TPYIOBBIM
3aKOHOJATeNsCTBOM Poccuiickolt @Denepanuu, a arrecTalusl MEPEeHOCHTCS Ha
Oosee MO3THUH CPOK.

2.13. ArtrecralMOHHAas ~KOMMCCHS  pacCMaTpHBAaeT IpelCcTaBlICeHHUE,
JOTIOJTHUTEIbHBIE CBEeHU, IpeCTaBJICHHbBIE caMUM pabOTHUKOM,
XapaKTepU3yIOllKe €ro IMpOpecCHOHAIbHYI0 JAeSTENbHOCTh (B Cilydae HX
NIPEICTaBIEHNUs ), NaeT OLEHKY pe3yJbTaTaM aTTeCTAlMOHHBIX UCIIBITAHNH.

2.14. Ilo pesynpraTaM aTTecTalUH paOOTHHKA YUPEXIEHHS B LeJsIX
NOATBEPXKACHUSI  COOTBETCTBUsI  3aHUMaeMOW  JOJDKHOCTH  aTTeCTaLMOHHAs

KOMHUCCHS IPUHUMAET OTHO U3 CJICAYIOIIHNX pemeHHﬁ:



- COOTBETCTBYET 3aHMMAaeMOM JOIDKHOCTH (yKa3bIBaeTCs JODKHOCTh pabOTHHKA);
- HE COOTBETCTBYET 3aHMMAaeMOH JOJDKHOCTH (YyKa3bIBaeTCs HOJDKHOCTH
pabOTHHKA).

2.15. PemeHue aTTeCTAallMOHHOW KOMHCCHM NPHUHAMAETCS B OTCYTCTBHE
aTTecTyeMoro pabOTHHMKAa OTKPBITHIM T'OJOCOBaHWEM GOJBIIHHCTBOM TIOJIOCOB,
NPUCYTCTBYIOIIUX Ha 3aceaHMM 4YIEHOB aTTEeCTAallMOHHOM KkoMuccuu. I[lpum
PaBEHCTBE TIOJOCOB pabOTHUK IPU3HAETCS COOTBETCTBYIOUIMM 3aMEIIAeMOM
nomwkHoctd. Ha mepuox arrectanuu  pabOTHHMKA, SIBISIOIIErOCS  YJIEHOM
aTTECTallHOHHOW KOMHUCCHH, €0 YICHCTBO B KOMUCCHH MPHOCTAHABIHUBAETCS.

2.16. PesynpTaThl arTecTanMd pabOTHHKOB 3aHOCATCS B  IPOTOKOJL.
[IpoToxon moAmuchIBaeT HpencenaTeb (3aMecTUTENb TpeAceaarels B ciydae
OTCYTCTBHS MPEJICENATENs), CEKPEeTaph aTTECTALMOHHOM KOMHCCHH.

2.17. Ha OCHOBaHMHM pEIIEHHS] aTTECTALMOHHOM KOMHCCHH B
AECATUTHEBHBIA CPOK M3JaeTCs IPUKa3 O pe3ylbTaTax aTTeCTalldl pabOTHUKOB, C
KOTOPBIM 3HAKOMSAT PaOOTHUKOB IO IIOIIHCE.

2.18. B cmy4ae mpu3HaHUsS pabOTHHMKA IO pe3ylbTaTaM aTTECTALUH He
COOTBETCTBYIOIIUM 3aHUMAEMOM IOJDKHOCTU TPYIOBOM IOTOBOP C HHM MOXET
OBITH PaCTOPTHYT B COOTBETCTBUM CO cTaThei 81 TpymoBoro komekca Poccuiickoii
Qenepanyy. YBONBHEHHE II0 [aHHOMY OCHOBAaHHIO JIOIMYCKAaeTCs, eciu
HEBO3MOXXHO TI€peBECTH PaOOTHMKA C €ro IHCBMEHHOTrO COrIacHs Ha APYTyIo
MMEIOLIYIOCst y paboTonarenis paboTy (Kak BakaHTHYIO JOJDKHOCTH MM paboTy,
COOTBETCTBYIOLIYIO KBAIU(UKAIUKM PaOOTHHKA, TaK ¥ BAKAHTHYHO HUXKECTOSILIYIO
AOJDKHOCTD HIIM HHXKEOIIAYMBAaEMYIO0 DaboTy), KOTOPYIO pPabOTHHK MOXET
BBITIOJTHATE C YYETOM €I0 COCTOSHUS 310POBBS.

2.19. TpyzmoBele CIIOPBI IO BOMPOCAM aTTECTALMH PAGOTHUKOB YUpeKIeHHS
pacCMaTpUBaIOTCS B COOTBETCTBHM C JACWCTBYIOIIMM 3aKOHONATEIBCTBOM O

NIOPSIIKE PACCMOTPEHUS TPYOBBIX CIIOPOB.



Ipunoxenue 1
k Ilonoxenuto 06 aTTecTalii

IIpencraBnenue

®.1.0.

3aHuMaeMas 10JDKHOCTh

Ceenenust 06 obOpa3oBaHHH (HaWMEHOBaHHE OOPA30BATENBHOTO YUPEXIECHHMS, TOJ OKOHYAHHS,
HalpaB/ICHHE MOArOTOBKH/CIEIMATBHOCTh W KBATH(DUKAIMS [0 IUIUIOMY, HAIMYME YUEHOH
CTETICHH )

CaezieHus o IONMOMHUTEIBHOM IIPodeccHoHaNBHOM 06pa3oBanuy (IIPO(ecCHOHANTbHAS
NIEPENOAroTOBKa/ MOBBIIICHHE KBATH(DUKAIINH)

Craxx paboThI B CHCTEME COLMANBHOM 3aIIUTHI
Crax paGoThI IO 3aHUMaeMOH TO/DKHOCTH B JaHHOM yUPEKICHHH
[Toompenus, Harpapl, 3BaHUs

XapaKTCpHCTHKa JCJIOBBIX Ka4Y€CTB aTTECTYEMOTO

PeByJ’IBTaTI:I ACATEIIBbHOCTH aTTECTYEMOI'O

CBGJICHI/I}I 0 HaJTHYHH/ OTCYTCTBHUH OUCIHUIIIIMHAPHBIX B3BICKaHUH

BriBox

Hupexrop
BY «Cypryrckuit neHTp conmansHoi
IIOMOIIY CEMBE H JETIM»

(noxmuce) (pacudpoBKa MOAMKCH)

C mpejcraBnenneM 03HaKoMIIeH (a)

(monmuce) (pacudpoBka MOAMUCH)

« » 20 T




[Tpunoxenue 2
k [TonoskeHuto 06 arrecraumu

AKT Ne_
OTKA3A OT O3HAKOMIJIEHVS C I[TPEACTABJIEHMEM

« » 201

CeronHs B B

(Bpems) (HaMMeHOBaHHE YupPeIKACHHUS, TEPPUTOPHSA)

B npucytctBuu cBUIETENEH

(momxHocts, PUO cuaertens)

(momkHocTs, ®UO cBuaeTeNs)

PaGoTHHK

(zomkHocTs, O.M.0. paboTHuKa)

ObUT 03HAKOMJIEH C IMpPEICTABICHHEM Ha aTTECTALUIO C LIeJIbI0 MOATBEPIKAEHHS COOTBETCTBUS
3aHUMAeMOU JOJDKHOCTH, HO OTKazajcsi IOCTaBUTh JIMYHYIO IOANHNCH B IIPEACTABICHHH,
CBHIETEIbCTBYIOIIYIO 00 03HAKOMJICHHH.

CBoif O0TKa3 OT MOANUCAHUS IIpeacCTaBJICHUA

(momxHocts, ®.M.0. paboTHuKa)
MOTHBHUPOBAJI NpHUYUHAMU!

Jupexrtop
BY «CypryTckuit HeHTp COUHaIbHON
MIOMOIIIX CEMbE U JETSIM)

(moxmucek) (pacuu(poBKa MOAIUCH)

CBumerenu:

(JIM4HAs MOJIIUCH) (pacmudpoBKa IOITHCH)

(JTMYHAS TIOMITUCE ) (pacmudpoBKa TOATHCH)



[Npunoxenue 3
Kk [TonoxkeHHro 00 aTTecTauum

Pexomenpanun
110 OPraHU3aHH H NPOBEJEHNI0 ATTECTAHOHHBIX HCILITAHUA PAOOTHHKOB
Gro1KeTHOro yupeskaenusi XanToi-MaHCcHCKOro aBTOHOMHOro okpyra - Orpel
«CypryTckuii HeHTp COLHAIbHOMH MOMOLIH C€Mbe H JETAM

[TonoxxeHHeM 00 arTecTaly PabOTHUKOB YUYPEKIECHUs, B 3aBUCHMOCTH OT
crenupUKU  HEATENBHOCTH aTTEeCTYeMBIX paOOTHHMKOB, YCTaHOBNEHbI (DOPMEI
aTTeCTallMU: IUCbMEHHOE TeCTHpOBaHHe, coOeceloBaHME, NMPAKTUYECKOE 3aHATHE,
npe3eHTalus opTdoIHO.

ATTecTallMOHHBIE  HUCIBITaHUsS  JIOOOW  (QOpMBI  NPOBONATCS  MOCIE
pPacCMOTpEHHUs] aTTeCTAlMOHHON KOMHUCCHEH BCEX INPEACTaBIEHHBIX Ha aTTeCTaLUIO
JOKyMEHTOB U MaTepHaIoB.

IlncbMeHHOe  TecTHpOBaHMe Kak (opma  IIPOBENEHUSA  aTTECTaLUU
oOecrieuynBaeT paBHBIN MOIXOM K OLEHKE YPOBHS MPO(ECCUOHAIbHON MMOATOTOBKH U
3HaHUU Ka)XIOTO aTTecTyeMoro paOOTHMKA U YCTaHABIMBAETCS [UISI IIPOBENECHMUS
aTTeCTAllid pPYKOBOAWTENEH, CIEeLUaJUCTOB, OCYILIECTBISIOLIMX IPEAOCTaBIeHHE
COLMANBbHBIX YCIyI, a TaKXe [IJs CIEeLUAJUCTOB, 3aHUMAIOIIUX JOJIKHOCTH
0OLIE0TPaCIEeBBIX CIYXKaAIUX.

Opranu3zanys TeCTUPOBaHUS MpearnoaaraeT GopMUpoBaHUE MEPEYHS! BOIPOCOB
IUIL TECTOB, YCTAHOBJEHHE IEPUOAUYHOCTH KX OOHOBIECHUS U YTBEPKICHHE
TECTOBBIX 3amaHuil. J[ims arrecTyromiuxcsi (TECTUpPYeMbIX) IOArOTABIMBAETCS
UHCTPYKIMsI, KOTOpas SIBJSIeTCSl O0s3aTeNIbHOM COCTAaBHOM 4acThio  TecrTa.
WHucTpyKIus [o/KHA OBITh KOPOTKOM, MOHATHOM M 00ILEeH AJIs BceX MCIMbITYyeMbIX. B
MHCTPYKLUH MOXKET YKa3blBaTbCs HAMMEHOBAaHHE JOJDKHOCTH, I10 KOTOPOH
IIPOBOJUTCSI TECTUPOBAHHUE, BPEMsi, B TEUEHUE KOTOPOro HEOOXOOUMO BBIIIOJHUTH
TECT; KOJIMYECTBO BONPOCOB. [l UJIEHOB aTTECTAllMOHHON KOMHCCHH, KOTOpBIE
IOJDKHBI IIPOBEPSITh TECTHI, Taloke paszpadaTbiBaeTcs HHCTPYKIMS, COAepKaliast
IpaBuja OLEHKHM TecTa, KIIOY K TEeCTy. 3apaHee JO/KHO OBITh YCTaHOBJIEHO
KOJIMYEeCTBO / TIPOLEHT IPaBUIBHBIX OTBETOB, OIPENeNSIOMUX  YCIEIIHOe
NPOXOXKAEHUE paObOTHUKOM aTTecTaluu. Bompocsl, BKItOYaeMble B TECTbI, HOJKHBI
COOTBETCTBOBaTh INpodeccuu (CHeNUaTbHOCTH) M KBATH(DUKALUUA aTTECTYEMOIO
paGotHuka. CopepkaHHe TecTa [OJDKHO OBITh HAaMpaBlI€HO Ha BBIABIEHUE
npodeccHOHaIbHON U NPaBOBON KOMIIETEHTHOCTH aTTeCTyeMbIX. TeCTOBbIE 3aJaHus
JOJKHBI OBITh OPUEHTUPOBAHbI Ha I10JIyYeHUEe OJHO3HAUHOTO 3aKIF0YEHHSI.

Ipu cocTaBneHNH TECTOBBIX 3aaHUH PEKOMEHYSTCsI YUUTHIBATE ClIEAYIOLIEE:

- KOJIMUECTBO 3aJaHui 10 KaKI0H JOMDKHOCTH HODKHO OBITH paBHOE (He MeHee
15 TecToBBIX 3amaHuil);



- ob1iee BpeMsl Ha pelieHue tecta — He 6onee 40 MUHYT;

- IMHBIN CTUJIb O(POPMIIEHNUSI TECTOBBIX 3aJaHUH, BXOAAILLUX B OIUH TECT;

- Ccomep)KaHWe TECTOBBIX 3alaHui (QOpMyIUpyeTCs B BHUAE CBEPHYTHIX
CY)KICHUH B IIOBECTBOBATEIBHOMN (OpME;

- OTCYTCTBHE B TEKCT€ IpeIHAMEpPEHHBIX IIOJCKA30K M CJIEHra, a TaKxKe
OIIEHOYHBIX  CY)KIEHHUM aBTOpa TECTOBBIX  3aJaHUM,  CIOXKHOIOJYMHEHHBIX
KOHCTPYKLUH MOBETUTEEHOTO HAKJIOHEHUS («BBIOEPUTE), «BBIYUCIUTEY, KyKAKUTE)
UT 1),

- BBIHECEHHE B HaYaJl0o TECTOBOTO 3aJaHusl CHeUU(PUUYECKOro IpU3HaKa
(KJTFOUEBOTO CJIOBA).

He pexomeHyeTcs BKIIFOUAaTh B TECTOBBIE 3aJaHUs JUCKYCCUOHHBIE BOIIPOCHI U
OTBETHI, 3aJaHus, WUMEIOLIHE TPOMO3JAKHE (OPMYIUPOBKH; 3aJaHUS C HEMOJHOU
uHpopmaure, He [O3BOJISIOLIME BBIOpaTh €IMHCTBEHHOE pelueHue (Habop
IIPaBUIBHBIX PELIEHUH); OTBETHI, COAEP)KalUe KOIUYECTBEHHbIE U B TO K€ BpeMs
KaueCTBEHHBIE TPU3HAKHU.

CobecenoBanmne kKak (Gopma MpOBEeNEHUS ATTECTALIMKA yCTAaHABIMUBACTCS JIJIS
NPOBEJEHUsl aTTeCTallid pPYyKOBOAUTENEH, CIEeLHANIUCTOB, OCYIIECTBISIOMNX
[IPEIOCTaBICHUE COLMAIBHBIX YCIYL, a TakXe [Jis CIEeLUaJUCTOB, 3aHUMAIOIINX
JOJDKHOCTH OOIIeOTPACIEeBhIX CITY)KaIlIUX.

B xone npoBeneHus cobece0BaHus YWICHBI aTTeCTAMOHHON KOMUCCHH 3a1at0T
aTTeCTyeMOMY BOIIPOCHI, CBSI3aHHBIE C OCYIIECTBIEHHEM HM MPOQEeCCHOHATBLHON
JESATENLHOCTH 110 3aHUMAeMOM JOJKHOCTH, 3aCilyIlINBalOT COOOIIEHMsI aTTECTyeMOTO
pabOTHUKA U YTOYHSIOT y HEro0 MHTEPECYIolIyto ux uHdopmanuio. Komuccns Moxer
NPENIOKUTE PAabOTHHKY CaMOCTOATENIBHO OLEHUTh CBOK paboTy 3a IMepHo,
[OJIeXKAIUN aTTeCTallMi, U BBICIYyIIaTh €0 MHEHHE O TOM, KaKUM ObI MOT OBITh
MaKCHUMAaJIbHBIM pe3yJbTaT €ro HAEATENbHOCTH, W, €CJIH, TaKOW pe3yjbTaT He
JOCTUTHYT, YTO MMEHHO paboTonareib MOXET cHeiarTh JJIs TOro, 4TOOBI OH OBLI
nocturnyT. [IpoBenenue cobecenoBanusi TpeOyeT CO3/IaHUS CIIOKOHHONW 00CTaHOBKH,
HCKIIIOYAOLIEX HEpPBO3HOCTb, YTOOBI PAOOTHUK HMeET BO3MOXXHOCTb YYBCTBOBAThH
ce0s yBEpEHHO U JI0CTOMHO y4acTBOBaTh B nuanore. CobeceoBaHie PEKOMEHIYETCS]
HaQYMHATE C  OOCYXKAEHHUS JOCTHXKEHUM pabOTHHMKA, COCPENOTOYUTHLCS  Ha
MOJIOKUTEIBHEIX  pe3ynbrarax. [lpu  oOCy)XIeHHMH  HEOOCTATKOB  YJIEHBI
aTTeCTAlHOHHON KOMHUCCHUHU JOJKHBI OBITH NPENeIbHO KOHKPETHBIMHU, HCII0JIL30BATh
peanbHble (axkThl, H30eraTb XapaKTEPUCTHKH JIHYHBIX Ka4eCTB pabOTHHKA,
CKOHIIEHTPHPOBATECSI HA JIOJUKHOCTHBIX OOS3aHHOCTSIX; Ba)KHO H30erarbh KPUTHKHU
pagy KpUTHKM M ONPENeNiATh KOHKPETHBIE MEPONPHSTUS IO YIYUYIIEHHIO paboThl
aTTeCTyeMOTr0. BrIHOCS OOIIyIO OLIEHKY, YWICHBI aTTECTALMOHHON KOMUCCUM JOMIKHEI
TILATEbHO O0OCHOBAaTh €€, IPEeNOCTaBHTh COTPYIHHMKY BO3MOXXHOCTH BBICKA3aTh
COOCTBEHHOE MHEHME. 3aKOHUUTH coOeceoBaHue CleyeT Ha MON0KUTEbHON HOTE,
eme pa3 MOAYCPKHYB CBO€ yBaXEHHE K pabOTHUKY W  HCKPEHHIOKO
3aWHTEPECOBAHHOCTE B €r0 NPO(ECCHOHAIEHOM Pa3BUTHH.

Pexomennyemoe BpeMms mpoBejieHus codbecenoanus 15-20 MUHYT.

IIpakTHyeckoe  3aHsiTHe  Kak  (opMa  INIPOBEJEHMS  aTTecTaLyu

YCTaHaBIIUBACTCA [IJIs1 MPOBEACHUSI arTecTalliy sl CIICOHUAJIMCTOB, 3aHUMArOUIMX
JOJDKHOCTH ITeJaroruyeCcKux pa6OTHI/IKOB.



B npouecce mpoBemeHHs  arTTeCTAlMOHHBIX  HCIBITaHUM B (opme
IIPAKTUYECKOTO 3aHSTHUSI MOXXHO OINPENENIUTh PEe3yIbTaTUBHOCTE 3aHATHUS, & UMEHHO:
CTENEeHb KOHKPETHOCTH U YETKOCTH B IIOCTAHOBKE Liesiel U 3amad; 3(hPpeKTHBHOCTH
KOHTpOJIsE paboThl Mody4yaTesnel yCiayr Ha 3aHSITHH; CTeleHb BO3AEUCTBUsI (BIUSIHMS)
Ha Iojydaresned YCJIyr; YpOBEHb AOCTH)KEHMs IOCTAaBIEHHBIX LeJed W 3agad Ha
3aHATHUU.

[Ipy MOArOTOBKE NPAKTHUYECKOTO 3aHITHUS PEKOMEHAYeTCS  YYUTHIBATh
clenyrouee:

- CO3/1aHK€ ONTUMAJIBHBIX YCIIOBUN ISl TPOBEIACHUS 3aHSTHUS;

- COOTBETCTBHE MNPOAOKUTEIBHOCTH 3aHATUSI CAHUTAPHBIMU IpaBUIAMH U
HOpPMaMH, CTaHAapTaM COLMAaJbHBIX YCIyI, a Takke (QU3HUeckoMy ©
IICUXOJIOTMYECKOMY COCTOSIHHUIO I0JIydaTeseld COLMalbHBIX YCIIYT;

- OIIpE[eNIEHUEe MeCTa 3aHATHUS CpPelu IPYTUX 3aHATHH B LEISIX COOTIONEHUs
IIPUHLIUIIOB LIEJIOCTHOCTH peabMInTallHOHHOTO TIpoIlecca;

- HaJM4Me IUIaHa-KOHCIIEKTa 3aHATHs, OTPa)Karollero Ledd W 3a1adu, dTalbl U
UCIIOJIE3yEMBIE ITPUEMBI, METOABI, TEXHOJIOTUH paboThl, OKUAAEMbIE PE3YIILTATEL;

- IPOBEJEHUE 3aHATUs B COOTBETCTBUU CO CTPYKTYpPOH, 0003HAYEHHON B
IIaHe-KOHCIIEKTE, ¥ €ro JJOTMYecKas 3aBepPILIEeHHOCTb,

- 0043aTeNBHOCTh IPOBENCHUS PEQIEKCUH 3aHSATUS [JIs  ONTHMAaIbHOIO
IUTAHUPOBAHUS I10CIIEAYIOIINX 3aHATUH.

ATTeCTallMOHHOE HCIBITaHHE B (OpMe MPAaKTHYECKOrO 3aHATHS AaeT
BO3MOXXHOCTb OLEHHWTh M JIMYHOCTHBIE KauyecTBa pabOTHUKA: OOILYIO KyNbTYypy |
OPYOWLIMIO;, KyJABTYpY M TPaMOTHOCTh pEuYd; NEMOKPATMYHOCTH B OOLIEHUM C
TIIOJTY4aTeNsIMU yCIIYT.

IIpesenTauusi noprdonno xak ¢opMa arrecTalMyd MOXET HCIIOIb30BATHCS
JUISL aTTECTALMHU CIIEUAIUCTOB JFOOBIX HOKHOCTHBIX IPYIIIL.

[Topr)onmo — 3T0 makeT HOKyMEHTOB, O(OPMIIEHHEIH Ha OyMaKHOM HOCHUTEe
WIH B OJEKTPOHHOM BHJIE, COIEpXKAMKA HH(POPMALUIO O MpoheCcCHOHaNbHEIX
JNOCTH)KEHHUSIX, peallbHOM KadecTBe pPabOoThl aTTeCTyeMOro, AMHAMHUKE W3MEHEHHS
Ka4ecTBa ero npo(eccuoHanbHol nesTensHocTd. CTpyKTypa MopT(OIMO 3aBUCUT OT
KOHKDPETHBIX 3aa4, KOTOPbIE CTABUT NEPEN COOOH aTTeCTYIOMNCS pabOTHHK, T.€. OT
TOro, Kakde HampaBieHHs Npo(ecCUOHATBHON  IEATENEHOCTH  HEeoOXOOUMO
NPEACTaBUTh, U MOXKET BKJIFOUATh CJIEIYIOIINE pa3IeIbl:

1. TuTynbHBIN JIUCT.

2.0maBnexue.

3.0061mue cBeaeHHs O CIIeLUaIHICTE.
4. KoMMeHTapui.

5.OcHOBHas 4acTh:

- OOKyMeHmbl,

- Memoouueckoe 00cve (Npu HANUYUL),

- QUAZHOCMUKA YCNeUWHOCMU CReyuanrucma,

- UHGOpMayUOHHO-U30amenbekas 0esmensHoOCHb,

- OM3bl8bL (NO YCMOMPEHUIO AMIMECYEMO20),

- paboma ¢ nepconanom (0ns pykoooumeneti).

0.3aKIIOYMTeNIbHAS 9aCTh: 6UOAUOMEKA NO NPOPUNIO DesMENbHOCIL.



B pasmen «OOmue cBeleHHs O CIELHMAIKMCTE» PEKOMEHIYETCs BKIIOYaTh
cBeleHHs 00 arTecTyeMoM paboTHHKe ((aMUIMIO, MMs, OTYECTBO (NPU HANMYUHM),
NaTy pOXeHHWs, cBefeHHs o0 o0pa3oBaHHMH (CIELMATBHOCTH M KBanu(pukauuu
/HanpaBIeHUH MOATOTOBKK), O TOBBIIEHUH KBalM(QUKaUMM M CTaxe paboTsl,
MHQOPMALIMIO O TOCYAAapCTBEHHLIX K MyHHIMIAIbHBIX Harpajgax, rpamorax,
O1arofapCTBEHHBIX MUCbMAaX U T.J.). DTH CBEIEHMS MOTYT IOATBEPXKAATH KOIHSIMU
JOKyMEHTOB B OyMa)KHOM HJIH 2JIEKTPOHHOM BHUJIE.

KomMeHTapuit K MOpPT(OIUO MOXKET OBITh NpPEJCTaBI€H B BHIE OTAEIbHOIO
MEcbMa YHUTATENIO, BBICTYIUIEHHS, 3cce MM maparpada ¢ BBIPaXXEHHEM CBOMX
MBICIIEH, OOBSICHUTENBHON 3amucKkd U T.J. Llenb Takoro KOMMEHTapus BBIIBUTH
[IEHHOCTHBIE OpPWUEHTALMd M HaIPaBIE€HHOCTb CIELMAINCTa, €ro MOTMBALHUIO U
OCHOBHBIE COJIEp)KaTeIbHbIE eI B padboTe.

CozmeprxaHrie OCHOBHOM HacTW IOPT(OINO U HAUMEHOBaHMS I10JPa3/esoB,
BXOJISIIHMX B €€ COCTaB, MOTYT OIPEIENATHCS CAMUM aTTECTYEMBIM B 3aBUCUMOCTH OT
crenuUK ero mpo(ecCUOHATBHON AeATENbHOCTH.

B nompaspmene  «[okymewmel»  MOTYT  pa3MeILaTbes — JOKYMEHTEI,
peraMeHTHpYoIe paboTy creluanucTa: JODKHOCTHAS WHCTPYKLMS, JOKaJbHbIE
aKThl YUpeIKIEHUsI, IepeueHb 3aKOHOB ¥ UHBIX IIPABOBbIX aKTOB.

Memoouueckoe docve peacTaBisieT coO0l coOpaHue pa3INYHbBIX TBOPUECKHUX,
IIPOEKTHBIX, UCCIIEOBATEIBCKUX paboT, aBTOPCKUX METOJUK, pa3paboToK, MporpaMm
u T4 lLlenp »3Toro moppasnena AEeMOHCTPUPOBATH OCHOBHBIE HAalpaBIE€HUs
npodecCHOHANbHOW aKTUBHOCTH CIIELUAINCTa: y4acThe B HAYUYHBIX KOH(EPEeHLHUsIX,
CeMHUHapax, KOHKypcaX, COI[UaIbHbBIX YTEHUSIX U JIp.

Ilompasnmen «HuaeHocmuka ycnewHocmu — cneyuaiucmay — Tpearoyiaraet
NpeNcTaBlIeHue AUHAMUKH  pe3ylbTaToB  NpPOo(GecCHOHANbHOW  JesTeTbHOCTH
paOoTHHKa 3a omnpenei€HHBbIA Mepruol. 31eChb MOXHO Pa3sMECTHUTh CPAaBHUTENbHBIH
aHanu3 (MOHMTOPUHI) KauecTBa IPENOCTABISEMBIX YCIYI, HCIIOJIb30BAHHUS
COBPEMEHHBIX TEXHOJOTMH U T.J.; Marepualbl JIUAarHOCTHK, MaTepHabl
METOOUYECKON paboThl creuuanucra (ydyacTue B Npo(hecCHOHATBHBIX TBOPUECKUX
KOHKypCcax, METOAUYEeCKOM OObeIMHEHHM; OpraHu3alus ¥ MPOBEIeHHE MacTep-
KJIaCCOB, «KPYIVIBIX CTOJIOBY»; Hay4HO-HCCIIEAOBATeNIbCKasi M OIKCIIEPUMEHTANbHAs
paboTa; MOArOTOBKAa TBOPYECKMX OTYETOB, JOKJIANOB, pedepaToB u ap.);
METOAUYECKHE Pa3paboTKH, (POTO- U BUAEOMATEPUAbl IIPOBEIEHHBIX MEPOIIPUSITHI;
MH(OPMALIMIO O MaTepHaJIbHO-TEXHUUECKOM 0a3e yupexaeHus (I pyKOBOAUTEEN);
ApyTrue MaTepHalbl 10 YCMOTPEHUIO CIeIHaNCTa.

B noapaszen Hnghopmayuonno-uzoamenvckas 0esmenbHOCb »
PEKOMEH/yeTCsl BKJIIOYATh CBEIEHHUS O B3aUMOACUCTBHM CO CPEACTBAMH MAacCOBOM
uHQopMary (xonmuu ImyOnukanuii, wHbOpMauus 00 y4acTUM B Telde - U
paguocroKeTax M Ap.), NPecc-penu3bl, MedaTHble u3gaHus (OYKIeThbl, NaMsITKU,
VMH(QOPMALMOHHEIE  JIMCTBI, OpOIIFOPEl M 0p.), JApyrue UHGOPMALMUOHHO-
Pa3bSICHUTEIbHBIE MATePUAJIEIL.

[MTonpasmen «Om3bigbly MOXKET BKIIOYATH HMHGOPMALMIO 00 OTHOLIEHHU
CIeLManucTa K  pasauyYHbIM  BUAAM  JESTEIbHOCTH,  MPEICTaBIEHHYIO

aJIMUHHUCTpPALMEW OpraHW3alliy, KOJUIETaMH, IMOJyHYaTeNIsIMH YCIIYT, COLMAJbHBIMU
IapTHEpPaMU.



Ilompasnen «Paboma c¢ nepconanom» (PeKOMEHIYeTCS s PYKOBOIUTEJIEH)
IpeArogaraeT MpeacTaBIeHHe CUCTeMBl paboThl C Kaapamu, HH(Opmauud 00
y4acTH¥ pabOTHUKOB B KOPIIOPAaTHMBHOM JKU3HM OpraHM3alld M MEpONpPUSTHSIX,
3HAUUMBIX JJIsl OpTaHU3alM{, CBEACHHUS O MOBBILICHUH KBanU(UKaUU pabOTHUKOB,
pe3yJIBTAThI aTTECTALMH | (MJIM) He3aBUCUMOM OLEHKY KBaTU(DUKALH,

3aKJIIOYUTENBLHAS YacTh: «bubnuomexa no npopunio 0esmenbHoCmuy MOXKET
BKJIIOYATh CJIOBapb TEPMUHOB, CBS3aHHBIX C MPOQECCHOHATBHON AEATENIbHOCTHIO
CIeLMAaIUCTa, CIIMCOK MOJIE3HON JIUTepaTyphl, JEKTPOHHbIE KHUIH, CTaTbU U T..1.

ITpu odopmiieHHH MOPT(OIUO PEKOMEHAYETCs CTPYKTYypUpPOBAaTh MaTepual,
U3J1araTh €ro JOrMYHO U JaKOHWYHO, HAIBSIIHO, UCIONB3Yys (oTorpaduu, rpaQuky,
IrarpaMMel, TaONUIbl, cXeMbl U T.A. KaxIbli OTAENIbHEIN MaTepHrall, IIOMELEHHBIA B
noprdosuo, narupyetcs. IlomerieHre B MOpThonnuo He 0O00CHOBAHHBIX Pa0OTHUKOM
MarepuajoB MOXET CHIDKaTh LEHHOCTh CBUIETENIBCTB NPO(ecCHOHaNbHON
KOMIIETEHTHOCTH CIIELIUAJIACTA.

[TpomomxuTenbHOCTh npe3eHTanuu 10-15 MUHYT.



